e
a\.mﬂ AIIMm'.:“
0% otr0e 06y, Cp
o° e 83085 Cag, 0, N\
bwﬁ ?Bf;'o"e({‘" %
6
9

[IpunsTo & ¥ ‘{'o% 3\ VTBepxKIao
na [Tenaroruyeckom oseere Nel gicrop MBOY COII Ne107
ot 28.08.2019 t?{:1547/4-0 ot 28.08.2019

{3 :_I_'E‘
5

2 D&
6‘?‘45597443 * o 40
63050842 @

o
26605613752
T

ITosioxxenns 006 00paboTke NePCOHATBHBIX JAHHBIX

1. Obue nonoxeuus

1.1. Hacrosmee [lonoxxenne nmo oOpaGoTke mnepcoHambHBIX AaHHBIX (Hainee - [lonoxenwue)
MBOY COIII Nel07 paszpaborano B cooTBeTcTBUH ¢ TpynoBeM KoxekcoMm Poccuiickoit ®eje-
paiun, Koncrurynueit Poccuiickoit @enepauun, ['paxkaanckum kojexcoM Poccuiickoit @ene-
panun, @enepanbHbM 3akoHOM «O06 HHbOpMaK, HHGOPMAMOHHEIX TEXHOIOTHAX U O 3aIIUTE
uaopmauny, PepepansupM 3akoHOM «O MEPCOHANBHBIX TAaHHBIX», [I[paBunamMu BHyTpeHHET0
TPYJIOBOTO PacIOpsIKa.

1.2. Llens paspaborku ITonoxenus - onpeenenne nopsaka oopaboTky NepCOHANBHBIX JaHHBIX
pabOTHHKOB, 00ydaroIMXcs ¥ UX poauTenel(3akoHHbIX npencrasureneit) MbBOY COIII Nel07
¥ HHBIX CYOBEKTOB IEPCOHATBHBIX JIAHHBIX, IEPCOHANBLHEIE TAaHHBIE KOTOPBIX MOJJIekaT oOpa-
60TKe, Ha OCHOBAHHH IIOJTHOMOYHH OlepaTopa; obecleYeHre 3alluThI IpaB U CBOOO YelIoBEKa
¥ TPaXIaHHHA, B T.4. pabOTHHKA, 00YJAIOMIXCS U MX POJHUTENEH(3aKOHHBIX IIpeACTaBUTEIeH
MBOY COIII Ne107, mpu 06paboTke UX NepCOHANBHBIX JAHHBIX, B TOM YHCJIE 3aIIUTHI IIpaB Ha
HEIIPHKOCHOBEHHOCTEL YaCTHOH XKU3HH, JTHYHYIO U CEMEHHYIO TalHy, a TAK)XKE YCTaHOBJICHHE OT-
BETCTBEHHOCTH JIOJKHOCTHBIX JIMI, IMEIOIIUX JOCTYI K NMEPCOHAIBHBIM JAHHBIM, 34 HEBBINOII-
HeHue TpeOOBaHMA HOPM, peryIHpyiomux o0paboTKy H 3aIUTy HePCOHANBHEIX JaHHBIX.

1.3. Tlopsimok BBOjA B NeHCTBHE U H3MEHEHHM [1om0KeH .

1.3.1. Hacrosmiee ITono)keHHe BCTYIaeT B CHIYy C MOMEHTa €ro YTBEPIKIACHHS THPEKTOPOM
MBOY COII Nel07 u nelicTByeT OecCpOYHO, 10 3aMeHE! ero HOBbIM [losioxkenueM.

1.3.2. Bee u3menenus B [losioxeHNe BHOCATCS IIPHKA3OM.

1.4. Bee pab6orauxka MBOY COIII Nel07 nomkHE! GBITE 0O3HAKOMJIEHEI ¢ HacToAimM [lomoxke-
HHEM 10 TO/ITHCE.

1.5. PexxuM KOH(HIEHIMATLHOCTH [IEPCOHATLHBIX JAHHBIX CHUMAETCS B CIIyJasx UX 00e3du-
BaHUS ¥ IT0 HCTEUEHHH 75 JIeT CpOKa MX XPaHEHMS, MM IIPOJIEBAETCsS Ha OCHOBAHUH 3aKIHOYe-
HMS 9KCIIEPTHON KOMHCCHY ILITKOJIB], €CJIH HHOE HE OIPEICIICHO 3aKOHOM.

I1. OCHOBHBIE TIOHSTHS U COCTAB [IEPCOHAIBHBIX JaHHBIX paOOTHHKOB

2.1. JTns neneit mactosimero [T010XKeHNS HCIOIB3YIOTCS CIEAYIOMHE OCHOBHBIC IOHATHS:

- IepCOHABHBIE JIAHHBIC PabOTHHKA, 00YJAIOMUXCA U HX POJHTE e (3aKOHHBIX Npe/ICTaBHTe-
Jieit - mo6as uHGOPMAIHS, OTHOCALIASICS K ONPEIEICHHOMY HIIH ONPe/Ie/IIeMOMY Ha OCHOBAHHH

TaKoii HHpopMauy pabOTHHKY, B TOM UHCIE €10 (paMUIHs, HMS, OTYECTBO, O, MECHLL, faTa 1
MECTO POJIEHHS, aupec, ceMeifHoe, COLMAlbHOEe, UMYIIECTBEHHOE IOJIOXKEHHE, obpazoBanue,



poQeccus, T0Xo/bl, Apyras uHbopMaius, HeoOxonumas paboTONATENIO B CBA3H C TPYAOBBIMU
OTHOIIEHUSMH;

- 06paboTKa nepcoHaNBHEIX JaHHBIX - cOOp, CHCTeMAaTH3alKs, HAKOIICHHe, XPaHCHHE, YTOUHE-
nue (OGHOBJIEHHE, M3MEHEHHUE), HCIIONB30BAHNE, PACHPOCTPaHeHHe (B TOM 4MCIE Iepeaaya),

obe3nMuMBaHMe, GIOKHPOBAHHE, YHHYTOKEHHE MEPCOHANBHBIX NaHHBIX paboTHEKOB MBOY
COIII Ne107,

- KOH(HICHIMAIBHOCTD [IEPCOHATBHBIX JIaHHBIX - 0043aTeIBHOE /Ul COOIIONCHNS HAa3HAYCHHO-
'O OTBETCTBEHHOTO JIHIA, MONYYHUBIIEr0 AOCTYI K MEPCOHATBHBIM JJAHHBIM pabOTHHKOB, Tpebo-
BaHUE HE JOMYCKATh MX PaclpocTpaHeHHs 0Oe3 coryiacus pabOTHHKA MM HHOrO 3aKOHHOrO OcC-
HOBAHUS,

- pacmpoCTpaHEHHE IePCOHAIPHBIX JAHHBIX - [EHCTBHSA, HAIPABICHHBIC Ha IEpeiavy Iepco-
HANBHBIX JAHHBIX PaOOTHHKOB OIIPEJIE/IEHHOMY KpYTy JIMI (Iepeaada MepCOHATbHBIX JAHHBIX)
MM Ha 03HAKOMJIEHHE C [TEPCOHAIBHBIMY JJAHHBIMM HEOTPAHUYEHHOIO Kpyra JIMIl, B TOM YHCIIe
0GHAPO/I0BAHHE NEPCOHATBHEIX JAHHBIX PaOOTHHKOB B CPENICTBAX MACCOBOM HH(OPMAIHH, pa3-
MelleHue B MH(QOPMAIHOHHO-TEICKOMMYHUKAMOHHBIX CETAX HIIH NPEAOCTABICHUE N0CTYIA K
IIepCOHALHBIM TAHHBIM Pa0OTHHKOB KaKHM-TH00 HHBIM CII0CO00M;

- HCIIOJIB30BAHHUE IIEPCOHANBHBIX JaHHbIX - IeHCTBHS (ONEPALUK) C IEPCOHAIBHBIMH JIAHHBIMH,
coBepaeMble HomKHOCTHBIM JiioM MBOY COII Nel07 B mensix HPHHATHA PEIICHHH HIIH CO-
BepLICHHS HHBIX JSHCTBHH, ITOPOKIAIOIIMX IOPHANIECKHE II0CTIEICTBHS B OTHOMICHIH paboTHu-
KOB JI60 HHBIM 06Pa30M 3aTPardBAIOLIMX UX IpaBa H CBOOO/IBI MM IpaBa K CBOOOJIBI JAPYTHX
4L

- GIOKHpPOBAHKE MEPCOHATBHBIX JTaHHBIX - BPEMEHHOE MpEKpalleHue cOopa, CHCTeMaTH3aluH,
HAKOIUIEHUS], MCIIOJIb30BAHMS, PACIPOCTPAHEHHA [EPCOHANBHLIX JaHHBIX PabOTHHKOB, B TOM
qyCiie HX Tepefad;

- YHHUTOKEHHE [EPCOHATBHBIX JAHHBIX - JIEHCTBHSA, B Pe3y/ibTaTe KOTOPBIX HEBO3MOXKHO BOC-
CTAHOBHTEL COJEP)KaHHE IEPCOHAIBHBIX TAHHBIX B MH(QOPMALMOHHOW CHCTEME IIePCOHATBHBIX
JIAHHBIX paOOTHUKOB WM B PE3YJbTATE KOTOPBIX YHHUYTOKAIOTCSA MaTePHATLHBIC HOCHTENH P~
COHAIBHBIX JJAHHBIX Pa0OTHHKOB;

- 00e3THYMBaHUE IIEPCOHATBHBIX JAHHBIX - ICHCTBHA, B PE3YJIbTATe KOTOPBIX HEBO3MOMKHO OII-
pPeeNUTh IPHHAICKHOCTh IEPCOHAIBHBIX IAHHBIX KOHKPETHOMY PabOTHHKY;

- 00LIEIOCTYIHBIE TIEPCOHANIBHEIE TAHHBIE - II€PCOHATIBHbIC JaHHBIE, JOCTYIl HEOTPAHHYCHHOTO
KpyTa JHUI[ K KOTOPBIM IIPEIOCTABJIEH C COrNIacks pabOTHHKA HIIM Ha KOTOPBIE B COOTBETCTBHH C
deepabHBIME 3aKOHAMH HE pacipocTpansercs TpefoBanie COOMONCHUS KOH(HICHIHATLHO-
CTH.

- uH(opManus - cBeieHns (COOOLIEHH s, JAHHbIC) HE3aBICHMO OT (OpMBI HX MIpecTaBlIeHUA[2].
- JOKyMeHTHpoBaHHas uH(bopManus - 3adhUKCHpPOBAHHAS HA MaTEPHATLHOM HOCHTENC IIYTEM
JIOKYMEHTHPOBaHUs HHYOPMALMA ¢ PEKBU3UTAMH, ITO3BOJLAFOIMME ONPEACIHTE TAKYIO uHdop-

MAaIuw HIIHA €C MaTepHaJIBHLIfI HOCHTEC]Ib.

2.2. B cocras mepcoHabHEIX AaHHbIX paboTarkoB MBOY COLL Nel07BX0naT NOKYMEHTEL, CO-
neprane MHQOPMALHIO O MACIOPTHBIX J@HHBIX, 00Pa3OBaHUH, OTHOIICHHH K BOHWHCKOH 001-



3aHHOCTH, CEMEMHOM IOJIOMEHHH, MECTE JKUTEIbCTBA, COCTOSHUM 3[0POBbS, @ TAKXKE O IPE/Ibl-
JYLIHX MeCTax uX paboThL.

2.3. KoMIiexe TOKYMEHTOB, CONPOBOMKIAIOIIHH [porecc ohOpMIEHHS TPYAOBBIX OTHOIICHMHA
pa6orauka B MBOY COILI Nel07 mpu ero npueme, NEpEBOE H yBOJILHCHHH.

2.3.1. Mudopmaims, npeacTaBisieMas paOOTHHKOM IPH MOCTYILICHHHM Ha pabory B MBOY
COIII Nel07, mo/KHA UMETh JOKyMEHTaIbHYIO (opMy. IIpH 3aKIIOYEeHHH TPYIOBOTO A0roBopa
B COOTBETCTBHH co cT. 65 Tpynosoro kozekca Poccuiickoit Deepanuu JIMIO, MOCTYIAOMEE Ha
paboTy, peabaBIsIeT paboTOAATEIO:

- ACIIOPT MJIM HHOM TOKYMEHT, YI0CTOBEPAFOLINH JIMIHOCTb;

- TPYZOBYIO KHEDKKY, 33 MCKIIOUEHHEM CJIy4aeB, KOrja TPYIOBOH JIOroBOP 3aKIF0YAeTCs BIIEp-
Bele WM pabOTHMK IOCTymaeT Ha paboTy Ha YCIOBHAX COBMECTHTCIIHCTBA, mbo TpyaoBas
KHIDKKA Y paGOTHHKA OTCYTCTBYET B CBS3H C €€ YTPATOH MM 110 JIPYTUM IIPHIHHAM;

- CTPaX0BOE CBH/IETEIBCTBO IOCYIaPCTBEHHOI0 IEHCHOHHOTO CTPAaXOBAHU;

- JOKYMEHThI BOMHCKOTO y4eTa - IJIsd BOEHHOO0A3aHHBIX U JIHII, [IOJIEXKAINHUX BOHHCKOMY YUIETY,

- JIOKyMeHT 00 06pa3oBaHuH, O KBATH(HUKAME WIH HAIMYHH CHEIAATILHBIX 3HAHWH - IPH 110-
CTYIUICHHH Ha paboTy, TPeOYIOIIyIO CrielialbHbIX SHAHHH WK CIENMAaIBHOMN ITOATOTOBKH,

- CBHJIETENBCTBO 0 npucBoernr UHH (mpu ero Hanmuuuu y paboTHIKA).
2.3.2. TIpu opopmnennu pabotauka 8 MBOY COLLL Ne107 pabOTHUKOM OTZENA KapoB 3amo-
usieTcs yaudumuposanHas dpopma T-2 «JIndnas kaprouka paboTHHKAY, B KOTOPO# OTpaxaloTes

ClleayOlIHe aHKETHBIE U Ouorpaduyeckue TaHHbe paboTHHKA:

- obume ceegenus (®.M.0. paboTHuKa, AaTa POKICHHS, MECTO POKICHHS, IPAXIAHCTBO, oOpa-
30BaHue, Ipodeccus, cTax paboTkl, COCTOAHME B Opake, 1acIIOPTHEIC JAHHEIE);

- CBEJICHHS O BOMHCKOM YUETE,;

- JaHHBIE O TIpHEMe Ha paboTy;

B panpHeHIeM B TUYHYIO KAPTOYKY BHOCSTCA:

- CBEJICHHUS O TIEPEBOIaxX Ha JPYryio paboTy;

- cBejleHus 00 aTTecTallny;

- CBEJICHHS O [OBLIIIEHNH KBATH(QUKALINH,

- cBe/IeHHs O MPO(ecCHOHANBHON EPENOIr0TOBKE;

- CBeJIeHHUS O Harpa/ax (MOOIPEHHsX ), IOYCTHBIX 3BAHUAX,
- cBeJIeHHs 00 OTIyCKaxX;

- CBeJIeHUs O COITHAJIbHBIX rapaHTHAX,



= CBEJICHHA O MECTE JKHTEIILCTBA U KOHTAKTHLIX TeIIe(I)OHaX.

2.3.3. B otnene kagpor MBOY COIII Nel07co3a10Test B XpaHsTCs CleayIONIHe TPYIIEL JOKY-
MEHTOB, COZIEPIKAIIHE JaHHbIE O padOTHHKAX B CAMHUYHOM HIIH CBOJHOM BHIE:

2.3.3.1. JlokymMeHTbI, CoAepiKallue epPCOHAIbHbIE JaHHbIE PAGOTHHKOB (KOMILTIEKCH! TOKYMEH-
TOB, COINPOBOMKIAKINKE Mpolece 0QPOPM/IEHHs TPYIOBBIX OTHOLIEHHIT IIpH IpueMe Ha pabory,
IIEPEBO/IC, YBOJIBHEHHH; KOMIUIEKC MATEPHAIOB 10 aHKETHPOBAHHIO, TECTHPOBAHMIO; IIPOBeIe-
HUIO cobeceoBannil ¢ KaHUIaTOM Ha JOJDKHOCTD; OIMHHEKK ¥ KOITHH HPHKA30B 1O JIHYHO-
MY COCTaBY; JIHYHBIE JI€Jla U TPYJOBEIE KHMIKKH paGOTHHKOB; J€ja, COAepIKallie OCHOBAHUSI K
IpUKasy 10 JITYHOMY COCTaBy, J€Na, COAEpXKallie MaTepUHalIbl aTTecTalud pabOTHHKOB; CIIy-
eOHBIX pacc/IeIoBaHMif; CIIpaBOYHO-HH()OPMALHOHHEIA OAHK JaHHBIX II0 HEPCOHATY (KapToTe-
KH, JKYpHaJIbl); MOJJIMHHAKMA M KOIMH OTYETHBIX, AHAIUTHYECKHX U CIIPABOYHEIX MAaTEPHATIOB,
nepeaBaeMbIX PYKOBOACTBY OpraHu3aluy, PYKOBOOUTENSIM CTPYKTYPHBIX IOApa3/ieeHui; KO-
IIMH OTYETOB, HANIPABJISIEMBIX B TOCYJAapCTBEHHEIE OPTraHbl CTATHCTHKH, HAIOTOBBIE MHCIIEKIHH,
BBILIECTOALIME OPTaHbl YIPABICHUS U IPYTHE YIPEKICHH).

III. C6op, 06paboTka 1 3aImKTa MEPCOHATEHBIX JAHHBIX
3.1. Ilopsaok mmoiryueHus nepcoHallbHbIX JaHHBIX.

3.1.1. Bee nepconanpnsle gaHable padorHiuka MBOY COILL Nel(Q7cnenyer momydars y HEro ca-
Moro. Eciu nepcosaipHble JaHHbIE paOOTHHKA BO3MOXHO IIOJYYHTH TOJNBKO Y TPEThEH CTOpO-
HEI, TO paDOTHHUK JIOJKEH OBITH YBeJIOMIIEH 00 3TOM 3apaHee ¥ OT Hero JOJ/DKHO OBITh IOTYyYeHO
IHCBMEHHOEe cornacue. JlomkHocTHOEe nuno paborojarens MODKHO COOOINHTE pabOTHHKY
MBOY COII Nel07 o mensax, MpeanojiaraéMbIX MCTOYHHKAX H crmocofbax MOIydeHHs Iepco-
HAIBHBIX JIAHHBIX, 4 TaKXKe O XapakTepe MOJIEHKAIUX [OJIYYeHHUIO IePCOHANBHBIX JaHHBIX H
IIOCIEICTBHAX OTKa3a padOTHHKA 1aTh MHCbMEHHOE COITIACHE Ha UX MOJIyYeHHE.

3.1.2. PaBorojarens He HMeET IIpaBa I0Jy4aTk U 00pabaThIBaTh [1epCOHAJIBHEIE JJaHHBIE PaboT-
Huka MBOY COII NelO7 o ero pacoBoi, HallHOHAJBHOH NPHHAUIEXKHOCTH, MOJHTHYECKHX
B3IVIANAX, PEIUTHO3HBIX HWIH (GHIOCOPCKUX YOEKIEHUAX, COCTOSHHH 3I0POBLS, WHTUMHOI
KU3HH. B cilydasx, HEOCPEICTBEHHO CBA3AHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIIEHHI, B COOT-
BeTcTBHH co cT. 24 Koncrutynuu Poccuiickoit @enepanuu paboTojaTenb BOpaBe MMOJIydaTh H
00pabaThIBaTh JaHHBIE O YaCTHOM HU3HU pabOTHHKA TONBKO C €r0 MUCHMEHHOrO0 cornacus|5].

O6paboTka yka3aHHBIX II€PCOHATBHBIX HAHHBIX pabOOTHHUKOB paboTOIATENEM BO3MOXKHA TOJBKO
¢ ux corjacus ubo 0e3 uxX coryiacus B CIEIYIOMUX CIydasx:

- IEPCOHAJIBHBIC JaHHbIC ABJIAIOTCH OGMGHOCTyHHHMH;

- IEPCOHATBHBIE TAHHBIE OTHOCITCS K COCTOSHMIO 3710pOBbsSl pa0OTHHKA M MX 00paborka HeoO-
XOMMMa JUIs 3aIIUThI €r0 )KU3HH, 30POBbs MM HHBIX )KA3HEHHO BayKHBIX HHTEPECOB U0 JKH3-
HH, 3JI0POBbS HIIM UHBIX )KU3HEHHO B)XHBIX MHTEPECOB JPYI'HX JIAI ¥ IIOJyYEHHE COIIacHs pa-
OOTHHKA HEBO3MOIKHO,

- 110 TpBGOBaHHIO IIOJJHOMOYHBIX IOCYIAPCTBEHHBIX OPraHOB B ClIydasdX, IIPEAYCMOTPCHHBIX (pe-
JC€PaJIbHbIM 3aKOHOM.



3.1.3. Pabotomatens BrmpaBe oOpabaThIBaTh MEPCOHATBHBIE JaHHbIE PAOOTHHUKOB TONBKO C MX
IIUCBMEHHOI'0 COTIIACHS.

3.1.4. IlucemenHOE coriacie pabOTHHKA 00YJAIOMIKUXCS U UX POJUTENeH(3aKOHHEIX MIPENCTaBH-
Tesell Ha 00paboTKy CBOHX IIEPCOHATIBHEIX JAHHLIX JOIDKHO BKIIIOYATE B ceOs:

- (paMuIIHIO, MM, OTYECTBO, aapec CyOBeKTa HepCOHAIBLHEIX JaHHBIX, HOMEP OCHOBHOIO JOKY-
MEHTa, yJOCTOBEPSIONIEr0 ero JIHYHOCTh, CBEJEHHS O JaTe BRIIAYH YKA3aHHOTO JOKyMEHTa H
BBIIABIIIEM €TI0 OpraHe;

- HanMeHoBaHue ((PaMUIIHIO, KM, OTUECTBO) U aJIpec ONepaTopa, IIOIyJalomero Coraacue cyon-
€KTa MePCOHATBHBIX JaHHBIX;

- 11eJ7Th 00pabOTKH MEPCOHANBHBIX JAHHBIX;

- IIepeveHb MePCOHATLHBIX JaHHBIX, Ha 00paboTKy KOTOPHIX JaeTcs cornacue cyOBeKTa mepeo-
HaTbHBIX 1aHHBIX;

- IIepeyeHb JISHCTBHII ¢ NEPCOHAIBHBIMU JJAHHBEIMH, Ha COBEPINEHHE KOTOPEIX JaeTCs COINIacue,
obImee OnKcaHKe HCIIOIB3YEMBIX OTIEPATOPOM CIIOCO00B 00pabOTKH IEPCOHAIBHBIX TAHHBIX]

- CPOK, B T€UYECHHUE KOTOPOTO ,Z[EIL/'ICTByeT coriacue, a TaKXKe IMOpAJ0K €ro OT3LIBA.

dopma 3asBiIeHH O coriacuy paboTHHKa Ha 00pabOTKY MepPCOHANBHBIX JaHHBIX CM. B IIPHIIO-
kenuu 1 k HacTosmeMy [lonoxkenuro.

3.1.5. Cornacue paboTHHKA HE TPeOYETCs B CJIELYIOIHX CITyqasiX:

1) 06paboTka HepCOHATBHBIX JaHHBIX OCYIIECTBIACTCA Ha OcCHOBaHWM TpynoBoro xonexca PO
VI MHOTO (pelepabHOr0 3aKOHA, YCTAHABJIMBAIOLIErO €€ IeNb, YCJIOBHS IOJIYy4EHHS Iepco-
HAJIBHBIX JAHHBIX M Kpyr CyOBEKTOB, IEPCOHATBHEIC JAHHBIE KOTOPBIX IoIexKar obpaboTke, a
TaK)Ke OTPEJIENIAIONIEr0 IIOJIHOMOYHA pabOTOAATENL;

2) 06paboTKa NepCOHAIBHBIX JAHHBIX OCYIIECTBIIAETCA B IEJAX MCIOJHEHHS TPYAOBOIO AOro-
BOpA;

3) 06paboTKa IIEPCOHAIBHBIX JAHHBIX OCYIIECTBIIAETCS JUIS CTATHCTHYCCKHX HIIH MHBIX Hayd-
HBIX IIeJIeil IpH YCIOBHH 00513aTe/IbHOI0 00€3THUMBaHKS IEPCOHAIBHBIX TAHHBIX;

4) o0paboTka nepcoHaNbHBIX JAHHBIX HEOOXOAMMAa IS 3alMUTHI XKU3HH, 300POBbA WIH HHBIX
JKU3HEHHO BAKHBIX HHTEPECOB pabOTHHKA, €CJIH MOTYYCHUE €r0 COTVIACHS HEBO3MOXKHO.

3.2. [lopsmok 06paboTKy, Iepenav U XpaHEeHHs IEPCOHAJIBHBIX JIaHHBIX.

3.2.1. Pa6otaux MBOY COIII Nel07 mpemoctasisier paboTHEKY otaena kaapos MbOY COII
Nel0 7mocToBepHbIe cBeieHus o cebe. PaGorauk oTaena kanpos MBOY COIL Nel07 mposepser
JIOCTOBEPHOCTh CBEICHHUMN, CBEpsis JaHHBIE, NPEIOCTABIECHHBIE PAOOTHAKOM, ¢ MMEIOIIUMACS Y
paboTHHUKA JOKYMEHTAMH.

3.2.2. B COOTBETCTBHH cO cT. 86, Ti1. 14 TK P® B nenax obecrneyeHus mpaB u cBOOO YeIoBeKa H
rpaaaanaa qupextop MBOY COLI Nel07(PaGorozareins) i €ro MpeCTaBUTEH IIPH obpabot-
Ke TMIePCOHANIBHBIX JTAHHBIX PAOOTHHKA JOJIKHBI COOMIONATH CIICTYIOmue obue TpeboBaHHA:



3.2.2.1. O6paboTka MepcoOHANBHBIX JAHHEIX MOJKET OCYIICCTBIIATHCA HCKIIFOYUTENLHO B LEJIIX
obecrieyenus coOMIO/ICHHS 3aKOHOB H HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJEHCTBHS pa-
OOTHHKaM B TPYHOyCTpOHCTBe, 00YYEHHH U IPOJBHKEHHH IO CIyKGe, 06eCeder s THIHOMN
Oe3onacHOCTH pabOTHHKOB, KOHTPONS KOJIMYECTBA U KAYECTBA BHIIOTHACMOMN paboTs! 1 0becie-
YCHHSA COXPAHHOCTH HUMYIIECTBA.

3.2.2.2. Tlpu onpenenenun obbema U cojepaHHs, 06paBaThIBAEMBIX [IEPCOHANIBHBIX JaHHBIX
PaGoTtonarens no/mken pykoBoacTBoBarhes Koneturynueit Poccniickoit Qepnepanun, Tpynoseim
KonekcoM Poccuiickoit @enepaniu n nHBIMY (elepaTbHBIMA 3aKOHAMH.

3223, llpu npuBATHM pPEIIEHHH, 3aTpParHBalOMIMX WHTEpeckl paboTHHKa, PaGoromarens He
HMEET IIpaBa OCHOBBIBATHCS Ha IIEPCOHAIIBHBIX JaHHBIX PaOOTHUKA, ONYICHHBIX HCKIFOUUTETh-
HO B Pe3yJIbTaTe HX aBTOMATH3UPOBAHHON 00pabOTKH HITH 3JIEKTPOHHOTO IIOyYeHHSL.

3.2.2.4. 3amuTa epCOHANBHEIX JAHHBIX PAGOTHHKA OT HEPABOMEPHOTO HX HCIIOJIB30BAHHS HIIH
yrpathl obecneunBaetcs PaboToaTesieM 3a cueT ero CpeJicTB B IOPSIJIKE, YCTAHOBIECHHOM (ere-
PaJIbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKH M MX NPEACTABUTENH JOIDKHBI OBITH O3HAKOMIICHBI [10J] PACTIHCKY C JIOKY-
merTaMa MBOY COIII Nel07, ycraHaBnHBarOmUME MOPAIOK 0OpabOTKM IepCOHATBHEIX aH-
HBIX PaOOTHHKOB, a TaK)Ke 00 HX IpaBax ¥ 00I3aHHOCTAX B OTOH 00JIaCTH.

3.2.2.6. Bo Beex ciyuasx oTka3 pabOTHHKA OT CBOMX IIPaB Ha COXPAHEHWE U 3alllUTy TalHEI He-
JIEHCTBUTENIEH.

IV. Ilepenaya u xpaHeHue epCOHATBHBIX TaHHBIX

4.1. Ilpu mepenave nepcoHATBHBIX JaHHBIX paboTHHKA PaboTomarens moJpkeH coOI0narsh cie-
OyroIIue TpeOOBaHuUs:

4.1.1. He coo0mare nepcoHaabHbIC JaHHBIE paOOTHHKA TpeThel cTopoHe Oe3 IMHChMEHHOTO CO-
riacus pabOTHHKA, 33 HCKIIIOUEHHEM CIIy4aeB, KOTZIa 9TO HeoOXOMUMO B HENSX MpeaympeKie-
HHsl yrpO3bl KH3HH M 3/I0POBBIO PaOOTHHKA, a TAKIKE B CIy4asX, YCTAHOBICHHBIX (eepaibHbIM
3aKOHOM.

4.1.2. He COOGH.[H.TI: M[NEPCOHAIbPHBIC JAHHBIC pa6OTHHKa B KOMMECPUYCCKHUX LCIIAX 0e3 ero much-
MCHHOT'O COIJIaCHsI. 06Pa6OTKa IIECPpCOHAIIBHBIX JaHHBIX pa60THlfIKOB B [CJIAX IIPOABHIKCHHA TO-
BapoBs, pa60T, YCIYT Ha PBIHKE IIYTEM OCYIICSCTBIICHHUA IPAMBIX KOHTAKTOB C IIOTCHIHAJIEHBIM
HOTpe6I/ITeJIeM C ITOMOINBIO CPEACTB CBA3H JOITYCKACTCA TOJIBKO C €0 IIPEeABAPHUTE/IEHOIO Corjia-
cus.

4.1.3. TlpenynpeauTsb JMI, MOJY4YHMBIIMX [E€PCOHAIBHBIE NaHHbIE paOOTHHKA, O TOM, YTO 3TH
JAHHBIE MOT'YT OBITH MCIIOJIb30BAHBI JIMIIb B LIEJSIX, U1 KOTOPBIX OHH COOOIIEHB], U TpeOOBaTh
OT 3THX JIHAI IOATBEPXKACHIS TOr0, YTO 3TO IpaBHJIO coOmoneHo. JIuna, noryyuBInye nepeo-
HaJIbHBIE JaHHble paboTHHKA, 00s3aHBI COOIIIO/ATE PEKHM CEKPETHOCTH (KOH(UISHIIMAIBHO-
ctr). Jannoe ITonokeHue He pacnpocTpaHsercs Ha 0OMeH NepCOHAIbHBIME JaHHBIMHA pabOTHU-
KOB B ITOPSAIKE, YCTAHOBIEHHOM (eiepaIbHBIMU 3aKOHAMHU.

4.1.4. OcyiecTBIATH Tepeiady MepcOHATbHBIX JaHHBIX paboTHHKOB B mpeaenax MbOY COIII
Nel07 B COOTBETCTBHH ¢ HACTOAIIMM [TomoKeHHEM.



4.1.5. Paspemmatb JAOCTYII K [EPCOHATHLHBIM JAHHBIM PabOTHHKOB TOJIBKO CIIEIHATBHO YHOJIHO-
MOYCHHLIM JIHIaM, IIPH 5TOM YKa3aHHEIC JIHIA J0JDKHEl MMETh IPABO IIOJYYaTh TOMBKO T Iep-
COHATBHBIE JIAHHEIC PAOOTHHKA, KOTOPbIE HEOOXOMMMBI 715 BEIIOJHEHHA KOHKPETHOM (hyHKIHH,
4.1.6. He sanpammsars nHGOPMAIHMIO O COCTOSHHH 3J0POBbS PAGOTHHKA, 32 HCKIFOUEHUEM TeX
CBEJIEHUH, KOTOPhIE OTHOCSATCS K BOIPOCY O BO3MOXHOCTH BBIOTHEHHS PAGOTHHKOM TPYI0BOMK
(G YHKITHE.

4.1.7. Ilepenasath nepcoHambHble JaHHBIE PAOOTHHKA IIPEACTABUTENAM PaGOTHHKOB B IOPSIKE,
ycTaHoBJIeHHOM TpynoBemM Kojiekcom Poccutickoit Peneparun, 1 OrpaHHYHBaTh 3Ty HHPOpMa-
LHIO TOJIbKO TEMH NEPCOHAIbHBIMA JAHHBIMH PabOTHHKA, KOTOPBIE HEOOXOMMBI IS BBIIOJHE-
HEA YKa3aHHBIMU IIPEACTABHTENSIMHE UX (DYHKIHH.

4.2. XpaHeHHe H HCIIONB30BAHHE IEPCOHAIBHBIX JaHHBIX PAGOTHHKOB:

4.2.1. Ilepconanprble nannbie pabOTHHKOB 06pabaTHIBAIOTCS M XPAHATCS B OT/ENE KaIpoB.

4.2.2. TlepcoHanbHple JlaHHBIE PAGOTHEKOB MOTYT OBITH [OJYYEHBI, TPOXOAUTH JANbHEHIIYIO
00paboTKy W mepeiaBaThCA Ha XPaHEHHE KAk Ha OyMa)KHBIX HOCHTEJISX, TAK U B DIEKTPOHHOM
BH/IE - JIOKAJIbHOH KOMITBIOTEPHOH CETH U KOMIIBIOTEPHOH nporpamme «1C: 3apruiata u Kaapsi».
4.3. Ilpx mosy4eHuH IePCOHANBHBIX JAHHBIX HE OT pabOTHHKA (32 HCKIFOYEHHEM CIydaeB, eclH
[EePCOHAIbHBIE [aHHBIE OBLIH IPE0CTABICHE! pab0TONATENIO0 HA OCHOBAHNH (heJiepanbHOro 3a-
KOHA WJIM €CJIH NEPCOHAIBHEIE JAHHBIE SBJIAIOTCS OOIIENOCTYIHEIME) paboTofaTes 4O Hayaua
00pabOTKH TaKMX NEPCOHATBHBIX JAHHBIX 00s3aH MPEIOCTABHTH PAOOTHHKY CIEAYIOIIYIO HH-
dopmaruio:

- HauMeHOBaH#e ((paMUII, UM, OTYECTBO) U aJIPEC OIEPATOpa WK €r0 MPEACTABUTEIS;

- 1estb 00paboTKH NePCOHANBHBIX JaHHBIX U €€ TPAaBOBOE OCHOBAHHE,

- IPEAIIoIaraéMbuI€ II0JIB30BaTC/IN IIEPCOHAJIBHEIX JAaHHBIX,

- YCTAHOBJIEHHBIE HACTOsAIMM DelepanbHBIM 3aKOHOM IIpaBa cyObeKTa IepCOHAIBHBIX JaHHBIX.

V. JlocTyn K IepCOHaIBHBIM JAaHHBIM PaOOTHHKOB

5.1. Ilpaso mocTyna K nepcoHaIbHBIM JaHHBIM PAOOTHHKOB UMEIOT:
- FeHepalbHbli Jupexrop Opranusanuy,

- COTPYJHHKH OT/IENa KajpoB;

- COTPYAHUKH OyXTanTepuu;

- HAYaJIBHHUK OTJENa YKOHOMHYECKOH Oe3omacHoCTH (MHGbOpManusa 0 (akTH4ecKOM MeCTe Ipo-
’KUBAaHUS U KOHTaKTHEIE Tesle(oHbl pabOTHHKOB);



- COTPYZHHUKH ceKperapuara (MHpOopMarms o GpakTHYECKOM MECTE IPOKMBAHHS H KOHTAKTHBIE
Tene(oHbl pabOTHHKOB);

- HaYaJlbHUK OT/eJIa BHYTPEHHEr0 KOHTPOJIs (ZOCTYI K MEPCOHAIBHBIM JTaHHBEIM PabOTHHKOB B
XO0JIe IIJJAHOBBIX IIPOBEPOK);

- PYKOBOJHUTENH CTPYKTYPHBIX MOApA3JeIeHUI] 110 HAlPABICHUIO AESITEBEHOCTH (IOCTYII K Iep-
COHAJIbHBIM JaHHBIM TOJIBKO pPaOOTHUKOB CBOETO ITOAPA3IEICHNS).

5.2. Pabotaux MBOY COIII Nel07umeeT npago:

5.2.1. Ilony4aTe mOCTYI K CBOHM IEPCOHATHHEIM JAHHBIM H O3HAKOMJICHHE C HHMH, BKJIOYAs
1IpaBo Ha 0e3BO3ME3THOE MONYUYEHUE KONHUM JIFOOOH 3alHcH, ColepIKallel epcoHanbHble 1aH-
HbIE pabOTHHKA.

5.2.2. Tpebosats ot PaboTonarens yTouHEeHHs, HCKITFOUSHHS HIIM MCIIPABICHHS HEMOIHBIX, HE-
BEPHBIX, YCTAPEBLIMX, HEAOCTOBEPHBIX, HE3AKOHHO ITOMYYCHHBIX WJIH HE SBIISIONIMX HEOOXOIH-
MbIMH U1 PaboToaTens mepcoHanbHbIX JaHHBIX.

5.2.3. Tlonyyars ot PaboTtonaress

- CBEJIEHHMS O JIMLAX, KOTOPhIE MMEIOT JJOCTYI K IEePCOHAIBHBIM JAaHHBIM HIIH KOTOPHIM MOXKET
OBITH IPEOCTABICH TAKOH JOCTYII;

- nepeyeHb 00pabaThiBAEMBbIX NEPCOHAIBHBIX JAHHBIX U HCTOYHHK UX IIOJIYyYEHHS,;
- cpok# 00pabOTKH MEPCOHATBHBIX IAHHBIX, B TOM YHCIIE CPOKH HX XpaHEHHST;

- CBEIEHHA O TOM, KaKH€ FOPUJIUYECKHE ITOCIENCTBUAL I CY6'BGKTEI NEPCOHANIBHBIX JaHHBIX MO-
JKET IOBJICYh 3a COO0H 06p360TKa €TI0 IICPCOHAIBbHBIX JaHHBIX.

5.2.3. TpebosaTh u3Bemenus Paboronatenem BceX JIHIl, KOTOPEIM paHee OBUIM COOOIIEHHI He-
BepHBIE MJIM HENOJIHEIC IEPCOHANBHBIE JaHHbIE, 000 BCEX IIPOM3BEICHHBIX B HUX HCKIIFOUEHHSX,
HCIIPABICHHUIX WIH JIOIOJHEHHAX.

OO’xaoBaTh B YIIOJHOMOYECHHEIH OpraH IO 3allUTe IpaB CyObEKTOB NMEPCOHAIBHBIX JaHHBIX
W B cyaeOHOM MOpsiIKe HelpaBOMepHbIe JeicTBUS Win Oes3jeiictBus PaGoTomatens npu o6-
paboTKe ¥ 3aIUTe ero NepCOHANbHEIX JaHHBIX.

SN KOHI/IpOBa’I‘B H IeJIaTh BBINHCKH IIEPCOHAIBHBIX JaHHBIX paGOTHHKa paspernaeTcesa HCKIII0IH-
TCJIBHO B CHY}KGGHBIX [eIdax ¢ MIMCEMCHHOIO Pa3pelICHH HaYaJIbHHUKa OTJAe/Ia KaapoB.

5.4. Tlepenaua wHpOpMAIUK TPETBEH CTOPOHE BO3MOXKHA TOJBKO IPH MHUCBMEHHOM COIIACHH
pabOTHHKOB.

V1. OTBETCTBEHHOCTS 3@ HAPYIICHHE HOPM, PEryJUPYIOMMX 00paboTKy M 3alUTy NEPCOHAIIb-
HBIX JaHHBIX

6.1. Paboraukun MBOY COIII Nel07 BMHOBHBIE B HapyLIEHUU HOPM, PEryIHPYIOMIHX MOJIyYe-
HHe, 00paboTKy M 3alUTy MEPCOHATHHBIX JaHHBIX PabOTHHKA, HECYT AMCUUILIHHAPHYIO afMH-



HUCTPATHBHYIO, TPAXKIAHCKO-IIPABOBYIO HJIH YI'OJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C
(eneparbHEIMU 3aKOHAMH.

6.2. Mupexrop MBOVY COIII Nel073a Hapymesne HOpM, peryIupyIOMuX IoaydeHue, 06paboT-
Ky M 3allUTy [ICpPCOHAIBHBIX HaHHBIX p360THHKa, HeCeT aIMUHHUCTPATUBHYIO OTBETCTBEHHOCThH
cormacHo ¢T. 5.27 u 5.39 Kopekca 06 aaMHHHCTpAaTHBHBIX IIpaBoHapyImeHHsAx Poccuiickon De-
A€palliy, a TaKXKe BO3MeEIIaeT paboTHHKY yiepOd, MPHYHHEHHBIA HEPaBOMEPHEIM HCIIOIb30Ba-
HHEeM HH(OpMAIHH, CoJepIKale IepCoOHATbHBIE TaHHbIEe PAOOTHHKA.



